
IMPORTANT INFORMATION (this page must be deleted on the final document):

	Explanatory note 1: Although the Work Plan is not mentioned in Chapter III of Decree No. 11,531 of 2023, it is a compatible and essential technical document for legal instruments that create legal obligations between the participants, such as the Memorandum of Agreement. In this context, Article 5 of Law No. 14,133 of 2021 establishes the observance of the planning principle; therefore, the Work Plan – an instrument that materializes such planning – is required for partnerships of this nature.

Explanatory note 2: Proper planning set forth in the Work Plan provides greater certainty regarding the conduct of each participant and facilitates monitoring by internal and external control bodies. In other words, the regularity of the instrument depends primarily on the Work Plan. If this document is properly, carefully, and thoroughly prepared, it will be sufficient for the participants to comply with it in order to ensure the success of the agreement.

Explanatory note 3: The Work Plan is the instrument that integrates the proposal for entering into the Technical Cooperation Agreement, containing full details of the responsibilities assumed by the participants. This Work Plan serves as a guiding version; therefore, all tasks and the schedule must be reviewed and adapted in accordance with the object of the agreement. 

Explanatory note 4: The Work Plan shall be incorporated into the Memorandum of Agreement as an annex and must be approved and signed by the responsible departments of both participants.

Explanatory note 5: Any amendments to the Work Plan that result in legal consequences must be formalized through an amendment instrument and submitted in advance to the legal advisory bodies of the participants.

Explanatory note 6: The Memorandum of Agreement does not involve the transfer of financial resources. If the partner is a private entity, the agreement may not involve the sharing of patrimonial assets (donation, loan for use, etc.) without a prior public call.

Explanatory note 7: Work Plan template prepared based on the Draft Work Plan for the Memorandum of Agreement of the National Chamber for Agreements and Similar Instruments – CNCIC/DECOR/CGU, updated in August 2023, available at: https://www.gov.br/agu/pt-br/composicao/cgu/cgu/modelos/conveniosecongeneres/plano-de-trabalho-act.pdf 

Explanatory note 8: The project execution period shall commence on the date of the last signature on the Memorandum of Agreement.

Explanatory note 9: The MONITORING REPORTS (annual, semiannual, or as defined in the Work Plan) and the FINAL REPORT must be submitted by the Work Plan coordinator to the supervisors’ email addresses indicated in Clause 6 and its subclauses of the agreement, with a copy (cc) para arni@ufopa.edu.br.

Explanatory note 10: Complete all fields requested in the document. To assist with understanding certain items, we have included instructions on what should be done (click the information icon next to each item).

Explanatory note 11: The signature on this document must be an electronic Gov.br signature or another equally advanced or higher-level electronic signature. In Brazil, handwritten or scanned handwritten signatures are not accepted in official documents.
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Project type (you can choose more than one option)

☐ Research				☐ Extension Activity			☐ Integrated projects	
☐ Undergraduate education		☐ Postgraduate course


Procedural instrument type
 ☐ International Memorandum of Agreement (IMoA)	
☐ Co-Tutelle Cooperation Agreement (ACC)	

Participating institutions’ registration details

Proposing Institution: Federal University of Western Para – Ufopa	CNPJ: 11.118.393/0001-59
Address: Rua Vera Paz, s/n – Salé	CEP: 68040-255		City/State: Santarém/Pará
Legal Representative: Aldenize Ruela Xavier		                Function: Rector		
Decree of Appointment: Presidential Decree of Apponitment of April 20, 2022, published in the Brazilian Union’s Official Journal No. 75-A, on April 20, 2022, 2nd Section - Extra Edition, 1st page.

Proposing Institution:						
Address: 					ZIP code:                         	City/State: 
Legal Representative:                                                                              		Function:		
Instrument of Appointment: 

Project Description
Title: 
Thematic area (according to Capes):
Specific areas (according to Capes):
Period of execution: (anos/meses):
Start: (mm/aaaa)                                                                                    End: (mm/aaaa)
	General Objective ⓘ

	









	Diagnosis ⓘ

	









	Scope ⓘ

	








	Justification ⓘ

	








	Intervention methodology ⓘ

	








	Oversight and monitoring mechanisms ⓘ ⓘ ⓘ

	








	Coordinators responsible for the Work Plan and the Cooperation Agreement

	COORDINATOR

	Coordinator/Manager: <nome completo>
SIAPE:
CPF:
Academic title:
Position:
Department/unit:
Phone number:
E-mail:	
Specialization area:

	Eletronic signature ⓘ: 







	SUPLIANT

	Coordinator/Manager: <nome completo>
SIAPE:
CPF:
Academic title:
Position:
Department/unit:
Phone number:
E-mail:
Specialization area:

	Eletronic Signature ⓘ: 







	If there is a work team, enter the details of the faculty members involved in the project

	Faculty member: <nome completo>
SIAPE:
CPF:
Academic title:
Position:
Department/unit:
Phone number: 
E-mail: 
Specialization area:     

	Faculty member: <nome completo>
SIAPE:
CPF:
Academic title:
Position:
Department/unit:
Phone number: 
E-mail: 
Specialization area:     



	Expected outcomes ⓘ

	








	[bookmark: _GoBack]Other participant registration details

	Coordinator/Manager: <nome completo>
Academic title:
Position:
Department/unit:
Phone number:
E-mail:
Specialization area:            

	Eletronic signature acknowledging awareness of the Work Plan, which will be attached as an integral part of the Agreement ⓘ: 
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	Activity plan ( activity/phase )

	Specific objectives  ⓘ
	Activity/Phase  ⓘ
	Indicator  ⓘ
	Person in Charge  ⓘ
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	Detailed schedule (action/deadline) ⓘ

	Activity/Phase ⓘ
	Period

	
	Months
	Years

	
	Jan
	Fev
	Mar
	Abr
	Maio
	Jun
	Jul
	Ago
	Set
	Out
	Nov
	Dez
	01
	02
	03
	04
	05
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